All  DVOTs and regular OTs are implemented by the National Defense University (NDU).  Orientation Tours are NOT “Off the Shelf” products; they are tailored to specific country needs and require close attention by you, the SCO, to ensure the NDU plans and implements a tour that meets your objectives.  This is the format to provide NDU with the basic information it needs to plan your DVOT/OT.

DISTINGUISHED VISITOR (DVOT) or ORIENTATION TOUR (OT) WORKSHEET FORMAT


a.  COUNTRY:

b.  FY:

c.  WCN:

d.  Type of Tour:  (State IMET or FMS, normal OT or Distinguished Visitor (DV) tour, and area or areas of interest to be covered by the tour; for example, operations, maintenance, engineering, education, flight training, technical, staff, command, professional, etc.)

e.  Objectives:  (State in specific terms, the objectives to be achieved as a result of the tour.  Be specific to the point that commanders, civilian employees, briefing and training installation personnel, and other MILDEP personnel not normally associated with SA activities can assist in the achievement of tour objectives.)

f.  Proposed Starting Date:

g.  Alternate Starting Date:

h.  Tour Itinerary:  (Suggest an itinerary in terms of visits to specific DOD units or training installations.  Itinerary suggestions should include recommended number of days at each location, not to exceed two working days per location.)

i.  Level.  (For each itinerary location provide the level at which tour personnel should be oriented in terms of flight, squadron, group battalion, division, major command, or similar identification.)

j.  Scope.  (Provide an indication as to how much detail should be given to participants.  Information in this portion of the format must correlate with the objectives, length of stay at each location, and level of tour.  If it is desired that participants be familiarized with specific DOD procedures and techniques on an observer basis, type of detail should be included under this heading.)

    NOTE:  Provide information requested in paragraph K thru M below, as available.

k.  Names of participants:  (Name, rank (U.S. equivalent), date and place of birth of each participant. Underline surname of each person.) 

l.  Assignment:  Provide a brief synopsis of current or planned assignment, if applicable to the purpose of the tour, of each individual.  Compare it to similar positions in the U.S. military.)

m.  Individual characteristics:  (Enter the customs of dress, language, religion, eating and drinking habits, and general demeanor of each participant.)

n.  English capability:  (Indicate ECL for each individual.)

o.  Field Studies projects:  (Describe any particular aspects of the Field Studies to be accomplished, listed in order of preference.)

p.  Publicity:  (To preclude embarrassment for the USG, the MILDEP, or the country concerned, include a brief statement regarding publicity which could be useful to achieve the tour objective.)

